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Code 0421 Freshman English 
Semester Spring Mr. Nakabori Kiyosato 
Class goals To learn general and business English that will be useful for living, studying and working overseas. 
Class outline For each unit you will listen to or read the language and learn how and when it used. You will practice and use it 
independently in discussions or role plays. As much of your learning is done outside of the classroom, grammar and 
vocabulary exercises from the textbook should be completed before the class, and the Review task for each unit should be 
completed outside of class time. 
Class summary  
Class Unit Content Learning task [preview/review] Time 
1 1 

 
Orientation/Making 
connections 

Homework Preview: Grammar - Introduction and Practice, p7-8 
 Present Simple, Present Continuous 

Vocabulary  social networks and the internet, p9-10 
 Social networks and the internet; writing a professional profile; networking 

 
Homework: Work skills  writing a professional profile, p11 

240 min 

2 Functions  networking 
 Introduction, Practice and Task, p12-13 

Homework: Review, p14-17 

240 min 

3 Unit 1 Progress Test 240 min 
4 2 

 
International Design Homework Preview: Grammar - Introduction and Practice, p18-20 

 Past simple; Present Perfect Simple and Present Perfect Continuous 
Vocabulary, p21-22 
 Starting a new business; phrasal verbs 

Homework: Work skills  team meetings, p23 

240 min 

5 Functions  checking progress, delegating tasks 
 Introduction, Practice and Task, p24-25 

Homework: Review, p27-29 

240 min 

6 Unit 2 Progress Test 240 min 
7 3 Future lifestyles Homework Preview: Grammar - Introduction and Practice, p30-31 

 will, may, might, be likely/possible.  
Vocabulary, p33-34  
 the speed of change, describing cause and effect.  

Homework: Work skills  Emails 1: confirming arrangements, p.35 

240 min 

8 Functions  making arrangements, p37 
 Introduction, Practice and Task, p12-13 

Homework: Review, p38-41 

240 min 

9 Unit 3 Progress Test 240 min 
10 4 

 
Heritage Homework Preview: Grammar - Introduction and Practice, p42-43 

 Making comparisons 
Vocabulary, p45-46 
 City descriptions; -ing vs -ed adjectives 

Homework: Work skills  Presentations 1: using visual aids, p47 

240 min 

11 Functions  giving opinions 
 Introduction, Practice and Task, p48-49 

Homework: Review, p50-53 

240 min 

12 Unit 4 Progress Test 240 min 
13 5 Fashion and function Homework Preview: Grammar - Introduction and Practice, p54-55 

 Modal and related verbs: have to, must, need to, can 
Vocabulary, p57-58 
 Colours and colour idioms 
 prefixes 

Homework: Work skills  telephoning, p59 

240 min 

14 Functions  giving advice and suggestions. 
 Introduction, Practice and Task, p60-61 

Homework: Review, p62-65 

240 min 

15 Unit 5 Progress Test  

Text International Express Intermediate 
 
Evaluation Coursework and classroom assessment 60%, Examination 40% 
 

 



Code 0423 Basic English   

Semester Spring  Mr. Gregory Dosen  

Class goals  To assess student's knowledge base in regards to their functional use of English and enhance and improve 
upon this base. Students  should be expected to know and display a reasonable level of competency, on multiple levels 
and in a variety of different situations. 

 

Class Outline The students will be studying and be assessed upon five components of English with time dedicated least to 
the first and most to the last. These include grammar, vocabulary, reading, writing and functional speech.  In general, the 
first half of a lesson will consist of introduction of the days target learning object through the form of a lecture, 
presentation, group activity and so forth. The second half will be dedicated to students scaffolding upon the presented 
knowledge  and applying it in  a variety of forms.   

 

Class Summary  

Class Unit Content Learning task [preview/review] 

1 General 
 Introduction Course introduction and overview, student level check 

2 Grammar Diagnostic 
check A more comprehensive level check and basic grammar overview 

3 
Grammar, 
Vocabular
y 

Grammar mini 
test Checking the nuts and bolts. Introduction to Vocabulary 

4 Vocabular
y Group work Emphasis on adverbs and adjectives; filling out the palette 

5 Reading 
 

Lecture and 
group exercises How to read effectively, interconnection to other disciplines. 

6 Reading, 
Writing 

Reading 
Comprehensio
n mini test 

Basic comprehension – Understand the details. Writing component introduction 
 

7 Writing Lecture and 
group exercises Effective writing, less is more, Student Q and A 

8 Writing Writing Review Examples good and bad writing followed by a group discussion. Different types 
of writing relating to student courses, job choice and life in general. 

9 
Writing, 
Speaking 
 

Lecture and 
group exercises 

Introduction and discussion of writing assignment.  Introduction of speaking 
component 

10 Speaking Lecture and 
group exercises Types of and frequency of use of English for Japanese. Group exercises. 

11 Speaking Lecture and 
group exercises Importance of understanding and use of  Idioms. Casual versus formal speech. 

12 Speaking Lecture and 
group exercises 

Situation English, students will be challenged to reply to a variety of likely 
encountered situations. Speaking abroad. Cultural differences and taboos. 

13 Speaking Lecture and 
group exercises Introduction to speech presentation; do's and don'ts. Examples group feedback. 

14 Speaking Speech 
Presentations Speech presentations peer Q and A and peer review 

15 Speaking Speech 
Presentations 

Speech presentations peer Q and A and peer review continued. Course 
evaluation 

16 General Housekeeping Students will have an opportunity to re-sit the first two mini tests if required < 
see Assessment > extra student help time permitting 

Assessment: Classwork 50%  This includes student participation in group activities, demonstrations and so forth.  Two Mini tests and writing 
assignment will account for 30% and the speech assignment will account for 20%. Note, no assessment in given for vocabulary as it varies 
greatly but will be taken into consideration in classwork assessment. An average grade of at least 60% is required to pass the course; students 
whose average grade is less than 60% are required to take a re-sit examination to attain the necessary credit. 
Text:  Just Talk, EFL Press  First edition 
Topic Talk* Listening, EFL Press First edition 
Connect Books 2 and 3, Cambridge University Press   
Mission 1, Express Publishing Second Edition <none of these books will need to be purchased by students> 
 



Code 0475 Introduction to Aviation English Conversation 
Semester Spring Dr. David Kellaway 
Class goals To learn vocabulary and usage relevant to PPL and ICAO Level 4. 
Class outline For each unit you will listen to or read the language and learn how and when it used. You will practice it in 
pairs and use it independently in discussions or role plays. As much of your learning is done outside of the classroom, 
exercises from the textbook should be completed before the class. 
Class summary  
Class Unit Content Learning task Time 
1 1 

 
Introduction to air 
communications 
 

ICAO alphabet and numbers, p 5-12 
 Introduction to ICAO level 4 examination 

Basics of radio communication 
 The standard phraseology 

240 min 

2 ICAO alphabet and numbers, p 5-12 
 Introduction to ICAO level 4 examination 

Basics of radio communication 
 The standard phraseology 

240 min 

3 1 
 

Introduction to air 
communications 
 

Introduction to non-routine situations 
 Talking about imaginary situations 
 Questions and short answers 

240 min 

4 Introduction to non-routine situations 
 Talking about imaginary situations 

Questions and short answers 

240 min 

5 2 
 

Pre-flight Pre-flight checks, p 13-20 
 Asking for more time 
 Giving a reason 

240 min 

6 Pre-flight checks, p 13-20 
 Asking for more time 
 Giving a reason 

240 min 

7 2 
 

Pre-flight Delays and problems 
 Saying what you’re going to do 
 Saying there’s a problem 

240 min 

8 Delays and problems 
 Saying what you’re going to do 
 Saying there’s a problem 

240 min 

9   Mid semester test, Units 1-2 240 min 
10 3 Ground 

movements 
Airport markings and airside vehicles, p 21-28 
 Permission, obligation, prohibition 
 Taxiing and holding 

240 min 

11 Airport markings and airside vehicles, p 21-28 
 Permission, obligation, prohibition 
 Taxiing and holding 

240 min 

12 3 Ground 
movements 

Weather problems 
 Saying a problem is solved 

240 min 

13 Weather problems 
 Saying a problem is solved 

240 min 

14 4 Departure, 
Climbing, Cruising 

Take-off, p 29-36 
 Checking and asking for an alternative 
 Prepositions of position 

240 min 

15 Departure, 
Climbing, Cruising 

Take-off, p 29-36 
Encountering traffic 
 Saying how much 
 Warnings and requests 

240 min 

16   End semester test, Units 3-4 240 min 
Text English for Aviation (Oxford Business English), AIM – J manual 
 
Evaluation Coursework and classroom assessment 100%. Supplementary tasks for students who fail to gain 60% 
overall. 

 



Code 0423 Business English 1  TOEIC 
Semester Autumn Mr. Gregory Dean 
Class goals To develop the reading and listening comprehension skills necessary to achieve higher scores for TOEIC Part 3 
(short conversations), Part 4 (short talks) and Part 7 (reading comprehension), as these are the most challenging parts of the 
test and also the ones that most closely reflect actual work or travel situations. In particular we will focus on these strategies: 

 Identifying paraphrasing 
 Avoiding distractors 
 Skimming and scanning 
 Choosing answers while listening 
 Answering easier questions first and more difficult ones later 

Class outline After a diagnostic test we will rotate through textbook units for Part 3, Part 4 and Part 7. In each lesson there 
will be exercises to build vocabulary, practice tasks to be done in pairs or small groups with guidance from the teacher, and 
test conditions practice. 
Class summary  
Class Unit Content Learning task [preview/review] Time 

1 n/a 
 

Diagnostic test  1h30m 

2 Part 3 Occupations  1h30m 
3 Part 4 

 
Advertisements, 
Weather 

Vocabulary practice, context, test practice 1h30m 

4 Part 7 Advertisements Skimming, scanning, using context, reading fast 1h30m 
5 Part 3 

 
Activities  1h30m 

6 Part 4 News, Phone 
Messages 

Vocabulary practice, context 1h30m 

7 Part 7 Forms Skimming, scanning, using context, reading fast 1h30m 
8 Part 3 Time and Locations 

questions. 
1h30m 

9 Part 4 
 

Special 
announcements 

Vocabulary practice, context 1h30m 

10 Part 7 Letters, emails and 
memos 

Skimming, scanning, using context, reading fast 1h30m 

11 Review   1h30m 
12 Part 3 Reasons and 

Meaning in Context 
Vocabulary: why, strategy practice: why, context; Vocabulary: 

 
Context 

1h30m 

13 Part 4 Business 
announcements 

Vocabulary practice, context, test strategies 1h30m 

14 Part 7 Tables, indexes and 
charts 

Skimming, scanning, using context, reading fast 1h30m 

15 Review Listening 
Comprehension 
Review 

Parts 3 and 4, p132-138 1h30m 

16 Mini-
Test 1 

Reading 
Comprehension 
Review 

Part 7, p262 - 281 1h30m 

Assessment: Classwork 60%, Review Exercises and Mini-Test 1 40%. An average grade of at least 60% is required to pass 
the course. Students whose average grade is less than 60% will be given supplementary tasks.  
Text: Longman Preparation Series for the TOEIC Test, 6th Edition 

 



0475 English Conversation Introduction
3 2

( ) 
1 Orientation 

Introduction 
classroom language 

2  (P1~5)

3 What am I 
thinking of? 

(P7~11) 

4  
office? 

(P13~17) 

5  (P19~23)

6 How often do you 
exercise? 

(P25~29) 

7 1 6 6 

8 Time for trivia! (P31~35) 

9 What does she 
look like? 

(P37~41) 

10 Which do you 
prefer? 

(P43~47) 

11 What did you do? (P49~53)

12  your 
future career? 

(P55~59) 

13  (P61~65) 

14 1 
 

15  

Metro (All levels) Audio Visual Pack (Oxford) 

30% 10% 60%



0476 Basic English Conversation
3 2

( ) 
1 Orientation 

Introduction 
classroom language 

2 Meeting People 
follow-up questions 

(P7~10)

3 Getting to Know 
Your Classmates 

(P11~14) 

4 Talking About 
Classes 

(P15~18) 

5 Talking About 
Your Daily Life 

(P19~23)

6 Talking About 
People 

(P24~28) 

7 1 6 6 

8 Talking About 
Last Weekend 

(P34~38) 

9 Talking About the 
Vacation 

(P39~42) 

10 Talking About 
Going Out on the 
Town 

(P43~48) 

11 Talking About 
Travel 

(P53~56)

12 Talking About 
Your Opinion 

(P61~64) 

13 

14 
 

15  

Metro (All levels) Audio Visual Pack (Oxford) 

20% 30% 50%



Code 0478 Business English – TOEIC based  

Semester Spring Mr. Gregory Dosen  

Class goals  Students will expand use of their proficiency for use in all aspects of their business environment. The 
secondary goal is to understand how to successfully achieve a desired score of 600 or above on a TOEIC test.   

 

Class outline This course will be broken into two sections. The first 45 minutes will be concerned with introduction, 
practice and testing of all seven components of the TOEIC test; listening and reading sections. The second 45 
minutes will be activities and exercises to reinforce TIOEC test techniques with a larger goal of comfortability with 
business based use in general. 

 

Class summary  

Class Unit Content Learning task [preview/review] 

1 General Introduction Course introduction, teacher general student diagnostic 

2 Listening Listening Section #1 Photograph recognition, tips and re-enforcement activities 

3 Listening Section #1 
mini test, Section #2 Question and Response, tips and re-enforcement activities 

4 Listening Section #2 
practice Section #2 group practice, introduction to Section #3 Short conversations 

5 Listening Section #2 
mini test Section #3 group practice,  tips and re-enforcement activities 

6 Listening Section #3 
mini    test Introduction to Section #4, Short talks,  tips and re-enforcement activities 

7 Listening Section #4 
practice Section #4 group work,  tips and re-enforcement activities 

8 Listening
/ Reading 

Section #4 
mini test 

Introduction section #5, Incomplete Sentences,  tips and re-enforcement 
activities 

9 Reading 
 

Section #5 
practice, Section #5 group work,  tips and re-enforcement activities 

10 Reading Section #5 
mini test Introduce Section #6, Error recognition,  tips and re-enforcement activities 

11 Reading Section #6 
practice Section #6 group work,  tips and re-enforcement activities 

12 Reading Section #6 
mini test 

Introduce section #7, Reading Comprehension,  tips and re-enforcement 
activities 

13 Reading 
 

Section #7 
practice Section #7 group work,  tips and re-enforcement activities 

14 Reading Section #7 
mini test General overview, student self assessment 

15 General Overall review Teacher observations, Student Q and A, course review 

16 General Remedial Student  retest for Sections #1 through 7 if necessary < see Assessment > 
extra student help 

Assessment: Classwork 30%, Mini Tests 70%. An average grade of at least 60% is required to pass the course; 
students whose average grade is less than 60% are required to take a re-sit examination to attain the necessary 
credit. 

Text: TOEIC Official Test Preparation Guide, Thompson And Peterson's, Second Edition 
The Complete Guide To The TOEIC Test, Heinle Cengage Learning, Third Edition < students are not required to 
purchase these materials> 

_ 

 



0431 
2

( ) 
1  90 

2 Unit 1 90 

3 Unit 2 90 

4 Unit 2 90 

5 Unit 3 90 

6 Unit 3 90 

7 Unit 4 90 

8 Unit 4 90 

9 Unit 5 90 

10 Unit 5 90 

11 Unit 6 90 

12 Unit 6 90 

13 Unit 7 90 

14 U1 U7 
 

90 

15 review! 90 
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